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Oklahoma State University

Brenda J. Smith, Ph.D.

Associate Professor &

Graduate Program Coordinator
Department of Nutritional Sciences
420 Human Environmental Sciences
Stillwater, Oklahoma 74078-6141
E-mail: bjsmith@okstate.edu

August 10, 2009

Dear Graduate Students:

| would like to take this opportunity to welcome you to the Nutritional Sciences Graduate
Program in the Department of Nutritional Sciences (NSCI) in the College of Human
Environmental Sciences (CHES) at Oklahoma State University (OSU). | am pleased to provide
you with the very 1% edition of the NSCI Graduate Student Handbook. This handbook can serve
as a resource for most of the information you will need while working on your graduate degree
in NSCI.

In the NSCI Department, you will find that we have a very talented group of faculty with
expertise in various areas of nutritional sciences. They enjoy working with students and will
provide you with the opportunity to excel in your area of specialization. We also have a
wonderful staff that is always ready to help. | hope you have the chance to get to know each
and every one of us during your time at OSU.

Ms. Linda O’Brien (405-744-5040) and | will be sending messages to the graduate students on
a regular basis to keep you informed of important announcements, upcoming events and
opportunities available to you. | look forward to meeting each of you in person and hearing from
you during your time in our program. Should you need to contact me, my e-mail is:
bismith@okstate.edu and telephone is: (405-744-3866). Your questions, comments, and
suggestions are always welcome.

We are very excited that you are here, and look forward to working with you throughout your
study in NSCI and beyond.

Sincerely,

7

Brenda J. Smith, Ph.D.

Associate Professor &

Graduate Program Coordinator
Department of Nutritional Sciences
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2. General Information

2-1. Advisor Selection:

Ph.D. program: Before a Ph.D. student can be admitted, a specific faculty member
must be identified and agree to serve as advisor; additionally, a funding source must be
identified to support the student’s graduate work.

M.S. program: M.S. students are not required to have an advisor identified prior to
admittance; the Graduate Coordinator (with the help of support staff personnel) serves
as a temporary advisor.

A student may change advisors at any point in their program. If a student wishes to
change their advisor, it is the responsibility of the student to notify their current advisor
and identify another advisor. However, when the advisor resigns/retires, the Graduate
Coordinator will work with the student to identify a new advisor.

2-2. Enrollment Guidelines:

e A grade point average of “B” (3.00) is required to maintain good standing as a
graduate student and to fulfill requirements for the degree.

e Graduate students must complete a minimum of six credit hours during each 12-
month period to be continuously enrolled.

o Full-time enrollment for graduate students is nine credit hours during the Spring
and Fall semesters and four credit hours during the Summer semester.

e For students on assistantship, full-time enrollment for the Spring and Fall semesters
is based on the percentage of employment.

o For students employed at 0.50 FTE or greater, full-time enrollment for the Spring
and Fall semesters is at least 6 credit hours and 3 credit hours for the summer
semester.

o For students employed <0.50 FTE, full-time enrollment for the Spring and Fall
semesters is at least 9 credit hours or 3 credit hours for the summer semester.

e Graduate students must be enrolled in a minimum of 2 credit hours during any
semester they are utilizing the University resources.

o All graduate students are required to be enrolled in at least 2 credit hours the
semester they graduate.

e All students (including those enrolling in research hours only) must be enrolled by
the deadlines listed in the Class Schedule.

2-3. Funding:

A number of different funding sources are available for graduate students. These
sources include, but are not limited to, scholarships, assistantships, fellowships and
grants.

Scholarships: Scholarships are available through the department, college and
university. The deadline for scholarship applications is usually the end of the first week
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of classes in the Spring semester. Applications submitted by this deadline will be
considered for the following academic year. More information about applying for
scholarships can be found on the HES website.

Assistantships: Graduate teaching assistant (TA), graduate research assistant (RA),
and graduate assistant (GA) positions are available on a competitive basis. TAs assist
in the university's teaching activities, through teaching of undergraduate course sections
and laboratories, and through "office" hour contact with students. NSCI selects TAs in
the spring (typically in March) for the following academic year. Priority is given to
doctoral students who are interested in pursuing a career in academia. RAs assist
faculty in their research. This research can, and often is, used as part of the student' s
thesis or dissertation. In NSCI, RAs are awarded by individual faculty members.
Students are encouraged to review the NSCI faculty directory on the departmental
website to learn more about the faculty’s research areas and then contact individual
faculty members. GAs assist in various offices and services throughout the university.
NSCI does not have GA positions within the department, but our graduate students
have held these positions in the College and at the Seretean Wellness Center.

Students with all three types of assistantships receive full waivers of the out-of-state
portion of tuition for all courses taken. Also, graduate teaching and research assistants
employed at least 0.50 FTE receive 6 hours of the remaining (resident) portion of the
tuition for each semester (Fall or Spring) in which they are so employed and 3 hours of
the remaining (resident) portion of the tuition for each summer term in which they are so
employed; those employed 0.25 FTE receive 3 hours of the remaining (resident) portion
of the tuition each semester/term in which they are so employed.

Federal/State Financial Aid: Remember to fill out the Free Application for Federal
Student Aid (FAFSA) each year. Many of the financial aid programs require successful
completion of the FAFSA forms. All domestic students are encouraged to complete the
FAFSA forms annually and submit materials to the processing center as soon after
January as possible to receive aid for the subsequent academic year. The FAFSA
forms are available online at: http://www.fafsa.ed.gov

Fellowships & Other Opportunities: The Graduate College also has a great resource
(Search Funding Opportunities) that you can use to search for potential funding
sources. The link to this site is:

http://gradcollege.okstate.edu/fundingDB/search fellowship.php

Working On-Campus Jobs: Positions on both the OSU Stillwater campus and in the
Stillwater community are posted on the Career Services web page. Part-time jobs on
campus usually offer 12 to 20 hours of work per week in clerical, technical, food service,
or general labor positions. The rate of pay and work schedules vary. Applications are
available at: http://www.osucareerservices.com/. Students can also visit Career Services
in Room 360, Student Union for any job search help you need.
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2-4. Responsible Conduct in Research:

Beginning in the Fall of 2009, all graduate students will be required to complete the
Collaborative Institutional Training Initiative (CITI) training in the Responsible Conduct in
Research (RCR). NSCI students must complete this training by September 30th.
Students who do not complete this training will be at risk of have a hold placed on their
enrollment and even losing their assistantship. The CITI webpage can be found at
http://www.citiprogram.org/. Students will need to register on the website and affiliate
themselves with Oklahoma State University (Stillwater campus). Detailed instructions
may be found at the following link:

http://www.citiprogram.org/citidocuments/OSU/CITI%20RCR%20T utorial%20Instructions.pdf

2-5. Transfer of Hours:

1. Transfer of Hours — M.S.

If approved by the advisory committee and department head on the Plan of Study
(POS), a student can count 9 graduate hours taken at another M.S. degree institution
toward the OSU M.S. degree. A grade of “B” or better is required in transferred hours.

2. Transfer of Hours — Ph.D.

At least 30 hours on the POS must be from OSU. No more than 9 hours may be
transferred from a non-doctoral granting institution. A grade of “B” or better is required
in transferred hours. Approval of the transferred hours is subject to approval on the
POS by the advisory committee and department head.

2-6. Grades for Thesis (5000) and Dissertation (6000):

The grade of "SR," indicating satisfactory research progress, or "UR," indicating
unsatisfactory progress will be assigned to thesis (5000) and dissertation (6000)
courses at the end of the semester in which the course is taken. These grades are
permanent and have no impact on a student’s grade point average. Only NSCI 5000
and NSCI 6000 in which a grade of "SR" (or a previously awarded grade of "R," "A," "B,"
or "C") is earned may be used toward minimum degree requirements.

2-7. Time Limits:

Students are expected to complete the requirements for a master’s degree within seven
years from first enroliment after admission to the program. Students are expected to
complete the requirements for a doctoral degree within nine years from first enroliment
after admission to the program. After that time, a student must submit a written petition
to the Graduate College requesting an extension of time for degree completion. Credit
for all courses on a graduate plan of study must have been awarded within ten years of
completion of all degree requirements. Any exception to these time limits must be
approved by the Dean of the Graduate College.
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3. M.S. Program:

3-1. NSCI M.S. Curriculum:

e M.S. in Nutritional Sciences

3-2. Prerequisites for M.S. in NSCI Program:

B.S. degree in nutritional sciences. If B.S. degree is in a subject area other than
nutrition, a minimum of 30 credit hours of undergraduate nutrition-related coursework is
needed. At least one course in biochemistry and one upper-level nutrition course is
required prior to full admission to the program.

3.3. Requirements

The POS for a master's degree student is individually planned to develop academic
excellence specific to the student's career goals. The selection and organization of
courses are made in consultation with the adviser and the student's advisory committee.
Students have the option of choosing between a thesis and non-thesis option as
indicated below.

1) The M.S. degree with thesis option requires a minimum of 30 credit hours which
includes 6 credit hours for thesis research. All credit hours must be completed in
courses numbered 5000 and above for NSCI coursework or asterisked 4000 level
courses from departments other than NSCI.

2) The non-thesis M.S. degree option requires a minimum of 34 credit hours which
includes 3 credit hours of NSCI 5870. All credit hours must be completed in courses
numbered 5000 and above for NSCI coursework or asterisked 4000 level courses
from departments other than NSCI.

Core Requirements
e NSCI 5000 Research in Nutritional Sciences (thesis option-6 credits) or NSCI
5870 Problems in Nutrition (non-thesis option 3 credits)
¢ NSCI 5123 Research Methods in Nutritional Sciences
¢ NSCI 6023 Macronutrients in Human Nutrition
¢ NSCI 6123 Micronutrients in Human Nutrition
¢ NSCI 5961 Seminar in Nutritional Sciences

e STAT 5013 Statistics for Experimenters | or REM.S. 5953 Statistic Methods in
Education

Area of Specialization
e NSCI 5012 Public Policy Development in Food, Nutrition and Related Programs
e NSCI 5023 Nutrition and Health Issues
e NSCI 5133 Nutrition for Exercise and Sport

10
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(Area of Specialization continued)

NSCI 5363 Maternal and Infant Nutrition

NSCI 5373 Childhood Nutrition

NSCI 5393 Nutrition and Aging

NSCI 5553 International Nutrition and World Hunger
NSCI 5563 Nutritional Assessment

NSCI 5613 Theory, Research and Practice of Nutrition Education
NSCI 5643 Advanced Medical Nutrition Therapy
NSCI 5713 Advanced Community Nutrition

NSCI 5743 Experimental Methods in Nutrition

NSCI 5870 Problems in Nutritional Sciences

NSCI 6033 Phytochemicals in Reduction of Chronic Disease
NSCI 6223 Nutrition and Immunology

NSCI 6870 Independent Study in Nutritional Sciences
CPSY 5173 Gerontological Counseling

CPSY 5473 Introduction to Counseling Practice
CPSY 5503 Multicultural Counseling

BIOC 4113 Biochemistry

BIOC 5824 Biochemical Laboratory Methods

HHP 5613 Cardiac Rehabilitation

HHP 5853 Stress Testing and Exercise Prescription |
HHP 5863 Stress Testing and Exercise Prescription Il
MGMT 5113 Management and Organization Theory
REM.S. 5013 Research Design and Methodology
REM.S. 6003 Analyses of Variance

REM.S. 6013 Multiple Regression Analysis in Behavioral Studies (prereq 6003)
SCFD 5873 Culture, Society and Education

SCFD 6133 Qualitative Research: Interviewing

SCFD 5913 Intro to Qualitative Inquiry

STAT 4043 Applied Regression Analysis

STAT 5023 Statistics for Experimenters I

STAT 5043 Sample Survey Design

STAT 5303 Experimental Design

ZOOL 4215 Mammalian Physiology

ZOOL 4283 Endocrinology

® © © © 0 0 © 0 0 0 0 0 © 0 0 0 © © 0 00 © 6 © 0 © 0 0 06 0o 0 0 0 o °

NOTE. NSCI 5221, NSCI 5231, NSCI 5403, NSCI 5412, NSCI 5422 and NSCI 5432 are
supervised learning experiences associated with the dietetic internship and should not
be included on the POS to meet degree requirements.

11
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3-4. Great Plains IDEA:

NSCI graduate courses include those offered online in the Great Plains IDEA program.
These courses are available to NSCI graduate students only if there are openings after
all GP IDEA students have enrolled. A listing of the courses and information about the
Great Plains IDEA MS in Dietetics can be found at: http://www.gpidea.org. For
additional information, contact Anne Mahoney, 113 HES, 744-9386.

3-5. M.S. Graduate Student Advisory Committee:
The minimum number of M.S. degree advisory committee members is three.

3-6. Procedure for Establishing Advisory Committee:

A student’s advisory committee membership is official when the Plan of Study (POS) is
signed. The signed POS will be submitted to the Graduate College and a copy should
be kept in the student’s departmental file.

3-7. Changes to the Advisory Committee:

When members of a student’s advisory committee change, the student should
download the Graduate College’s “Committee Change” form (see Appendix E). The
student is responsible for obtaining needed signatures on this form.

3-8. Plan of Study (POS)

The Plan of Study (POS) is the Graduate College’s contract with the graduate student
regarding the courses s/he will take for his/her degree. Credit for all courses on a
graduate plan of study must have been awarded within 7 years of completion of all
degree requirements.

See Appendix F for the Master’'s Degree Plan of Study form.

3-9. When to File POS:

M.S. students should file their POS no later than the semester when completing the 17™
hour. Student must submit before enrolling for the next semester. A student may
request an extension for filing a Plan of Study. See Appendix H.

3-10. When to Submit a Revised POS:

If necessary, submit a revised POS along with the “Graduation Clearance Form”.

These forms should be submitted by the end of the second week of the semester (or the
first week during summer) in which the student will complete the degree requirements.
Please refer to the Graduate College webpage for deadlines.

12
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Process:

o

o

The student obtains a copy of the approved original POS from the Graduate
Coordinator or department.

The student/advisor makes changes directly on the approved copy (e.g., mark out
deleted classes, neatly add new classes)

The advisor must initial by all changes

The graduate student and department head initial by their original signatures.

The revised POS is submitted with the “Graduation Clearance Form” to the
Graduate College.

NOTE: Submit a new POS if the number of changes exceeds the space on the original
form.

Other key resources for the POS:

Graduate College Plan of Study Checklist (Appendix I)
Plan of Study FAQ (Appendix J)

3-11. Thesis Option:

General Guidelines:

Data collection begins only after the proposal is approved by the committee.
o Unless the data is part of the advisor’s program of research

Appropriate research approval (i.e. IRB or IACUC) is required for research involving

human subjects and animals.

o Advisor and student must submit the IRB or IACUC application and be current in
the human subjects or animal use training (i.e., have a certificate of completion
for the on-line training modules or OSU training sessions).

o A copy of the IRB or IACUC approval notification memo is included in the thesis.

The advisor may determine if a “manuscript style” or “traditional thesis format” is
used.
o If “manuscript style” is used, the advisor determines format
= Generally, this format involves replacing Chapters 3 & 4 of the thesis
(Methods, Results and Discussion) with the manuscript(s).
= The student should follow the “Thesis Dissertation Manual” guidelines for
general formatting issues.

13
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Thesis Process:
Graduate students should follow the “Thesis/Dissertation Manual” available on-line from
the Graduate College at: http://gradcollege.okstate.edu/student/thesis.htm

Process:
e The student prepares the thesis proposal and the advisory committee must approve
the proposal.
0 A copy of the proposal with the committee members’ signatures is kept in the
student’s file.
e The student and advisor submit the application for IRB/IACUC approval.
e Data collection and writing
e Copies of the ‘final draft’ are provided to committee members with sufficient time to
read and review.
0 At the same time, the student turns in the ‘final draft’ to the Graduate College
0 The Graduate College gives the student a “Thesis Defense Results (Oral Results
of Oral Defense)” form (see Appendix K).
e A thesis defense meeting is held with the advisory committee
o0 At the conclusion of the meeting, the advisor should submit the “Thesis Defense
Results (Oral Results of Oral Defense)” form to the Graduate College.
e The student completes revisions to the thesis and obtains committee
approval/signatures on OSU bond paper.
e Student submits final copy to the Graduate College.

Thesis Proposal:
Students will demonstrate their ability to apply foundational knowledge to a research
problem by developing a thesis proposal.

The proposal should include the following:

statement of the research problem

justification for the research problem

a draft of the literature review

research hypotheses

an outline of planned methods and procedures
plan for analysis

The student/advisor should provide a copy of the proposal to the advisory committee
and schedule a meeting to discuss the proposal. It is suggested that the student give a
short presentation of their proposed research at this meeting. Once the advisory
committee approves the proposal, the committee members and the Graduate
Coordinator will sign a copy of the proposal for the student’s file to verify the proposal
was approved. The student submits a copy of the signed sheet and proposal to the
NSCI departmental office and submits an electronic copy of the approved proposal to
each member of the advisory committee.

14
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Thesis Deadlines:

Refer to the “Graduate College Academic Calendar” for deadlines pertaining to thesis
submission: http://gradcollege.okstate.edu/current student/calendar.html

The following items must be submitted to the Graduate College by the deadline:
o Draft of Thesis

o Oral Defense Results form (submitted by advisor; see Appendix K)

o Final submission of Thesis/ Dissertation

3-12. Non-Thesis Options:

Students completing an M.S. in Nutritional Sciences may also choose the non-thesis
degree option. This option requires a minimum of 34 credit hours which includes 3
credit hours of NSCI 5870 Problems in Nutritional Sciences which should be taken in
the final semester of the student’s coursework. All credit hours must be completed in
courses numbered 5000 and above for NSCI coursework or asterisked 4000 level
courses from departments other than NSCI.

Students who have chosen to complete the non-thesis option will be required to pass all

components of the NSCI 5870 course. These requirements will include:

e a major paper consisting of a review of the literature on a specified topic

e an oral presentation/defense of the paper

e a comprehensive written exam over the core knowledge and the student’s area of
emphasis

Further details of NSCI 5870 will be finalized over the 2009-2010 academic year.
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4. Ph.D. Program

4-1. NSCI Ph.D. Curriculum:
Ph.D. in Human Environmental Sciences
Option in Nutritional Sciences

* Human Nutrition (emphasis)

4-2. Prerequisites for the Ph.D. program

1) Completion of a M.S. thesis or thesis equivalent project. If a thesis was not
completed as a part of the M.S. program, a thesis or equivalent must be completed in
addition to the minimum 60 credit hours past the M.S. degree.

2) Prerequisite coursework includes at least one course (graduate or undergraduate) in
biochemistry and physiology, 6 hrs of graduate level nutrition and 3 hrs of statistics.

3) For students with a degree in a subject area other than nutrition, a minimum of 30
credit hours of undergraduate/graduate coursework related to nutritional sciences is
needed. These students may be required by their committee to take certain
prerequisite or “leveling” courses. Leveling courses will not be used to toward the
degree.

Leveling Courses:

e Biochemistry (undergraduate or graduate course)
e Physiology (undergraduate or graduate course)

e Graduate level nutrition (6 hrs)

e Graduate statistics (3 hrs)

4-3. Ph.D. Course Requirements
1) Nutritional Sciences (Specialization 18-30 credit hours)

Core Courses Required within Specialization
e NSCI 6023 Macronutrients in Human Nutrition
e NSCI 6123 Micronutrients in Human Nutrition
e NSCI 6961 Advanced Studies in Nutritional Sciences

Remaining coursework within the specialization may be taken from the following
recommended list or alternative courses as deemed appropriate by the student’s
advisory committee.

e NSCI 5012 Public Policy Development in Food, Nutrition and Related Programs
e NSCI 5023 Nutrition and Health Issues
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(Area of Specialization continued)

NSCI 5133 Advanced Nutrition for Exercise and Sport
NSCI 5363 Maternal and Infant Nutrition

NSCI 5373 Childhood Nutrition

NSCI 5393 Nutrition and Aging

NSCI 5553 International Nutrition and World Hunger
NSCI 5563 Nutritional Assessment

NSCI 5613 Theory, Research and Practice of Nutrition Education
NSCI 5643 Advanced Medical Nutrition Therapy
NSCI 5713 Advanced Community Nutrition

NSCI 5743 Experimental Methods in Nutrition

NSCI 5870 Problems in Nutritional Sciences

NSCI 6033 Phytochemicals in Reduction of Chronic Disease
NSCI 6223 Nutrition and Immunology

NSCI 6870 Independent Study in Nutritional Sciences
BIOC 4113 Biochemistry

BIOC 5824 Biochemical Laboratory Methods

BIOC 6763 Nucleic Acids and Protein Synthesis
BIOC 6773 Protein Structure and Enzyme Function
BIOC 6783 Biomembranes and Bioenergetics

CPSY 5173 Gerontological Counseling

CPSY 5473 Introduction to Counseling Practice
CPSY 5503 Multicultural Counseling

HHP 5113 Psychological Aspects of Health

HHP 5593 Human Electrocardiographic Interpretation
HHP 5613 Cardiac Rehabilitation

HHP 5853 Stress Testing and Exercise Prescription |
HHP 5863 Stress Testing and Exercise Prescription Il
MGMT 5113 Management and Organization Theory
SCFD 5873 Culture, Society and Education

SOC 5333 Global Population and Social Problems
ZOOL 4215 Mammalian Physiology

ZOOL 4283 Endocrinology

®© © © 06 0 06 06 0 06 06 0 0 O © 0 0 © © 6 06 0 0 0 0 0 0 0 0o 0o o °

2) Human Environmental Sciences (3 credit hours)

Core Requirement
e HES 6993 Graduate Seminar in Human Environmental Sciences

17



NSCI 2009-2010

3) Research Support Courses (18-30 credit hours)

Core Requirements within Research Support Courses

e NSCI 6453 Advanced Research Methods in Nutritional Sciences (or NSCI 5123
or equivalent course)

e STAT 5023 Statistics for Experimenters Il or equivalent

Remaining 12-24 hours of coursework should consist of courses in intermediate and
advanced statistics, advanced research methodology and advanced research methods.
These courses may be taken from the following recommended list or alternative courses
as deemed appropriate by the student’s committee.

EPSY 6063 Research Applications with Q Methodology
REM.S. 5013 Research Design and Methodology
REM.S. 6003 Analyses of Variance

REM.S. 6013 Multiple Regression Analysis in Behavioral Studies
SCFD 5913 Intro to Qualitative Inquiry

SCFD 6123 Qualitative Research |

SCFD 6193 Qualitative Research II

SOC 5213 Techniques of Population Analysis

SOC 5273 Qualitative Research Methods

STAT 4043 Applied Regression Analysis

STAT 5033 Nonparametric Methods

STAT 5043 Sample Survey Designs

STAT 5053 Time Series Analysis

STAT 5063 Multivariate Methods

STAT 5073 Categorical Data Analysis

STAT 5303 Experimental Design

4) Dissertation (minimum of 15 credit hours)

Core Requirement
e NSCI 6000 Research in Nutritional Sciences

NOTE. NSCI 5221, NSCI 5231, NSCI 5403, NSCI 5412, NSCI 5422 and NSCI 5432 are
supervised learning experiences associated with the dietetic internship and should not
be included on the POS to meet degree requirements.
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4-4. Graduate Student Advisory Committee for Ph.D. Students:
A student’s Ph.D. degree advisory committee should consist of a minimum of 4
members (1 member must be from outside of NSCI).

Additional Ph.D. Advisory Committee Requirements:
= Any member of the Graduate Faculty can advise a dissertation.
= The advisory committee must have a “Chair”.
o The Chair must be a member of the Graduate Faculty with “doctoral chairing
privileges” granted by Group 1 Biological Sciences.
o In Group 1, eligibility is continued pattern of peer-reviewed published research (2
publications in the past 5 years as primary or secondary author).
o Graduate Faculty Nomination Form is required (see Appendix D).

4-5. Procedure for Establishing Advisory Committee:

A student’s advisory committee membership is official when the Plan of Study (POS) is
signed. The signed POS will be submitted to the Graduate College and a copy should
be kept in the student’s departmental file.

4-6. Changes to the Advisory Committee:

When members of a student’s advisory committee change, the student should
download the Graduate College’s “Committee Change” form (see Appendix E). The
student is responsible for obtaining needed signatures on this form.

4-7. Plan of Study (POS):

The POS is the Graduate College’s contract with the graduate student regarding the
courses s/he will take for his/her doctoral degree. Credit for all courses on a graduate
plan of study must have been awarded within 10 years of completion of all degree
requirements.

See Appendix G for the Doctoral Degree Plan of Study form.
4-8. When to File POS:
e The POS should be filed no later than the semester the student is completing the

28™M hour. Student must submit before enrolling for the next semester.
e A student may request an extension for filing a Plan of Study. See Appendix H.

4-9. When to Submit a Revised POS:
If necessary, submit a revised (final) POS along with the “Graduation Clearance” form.

These forms should be submitted by the end of the second week of the semester (or the
first week during summer) in which the student will complete the degree requirements.
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Please refer to the Graduate College webpage for deadlines.

Process for filing a revised POS:

e The student obtains a copy of the approved original POS from the Graduate
Coordinator or department.

e The student/advisor makes changes directly on the approved copy (e.g., mark out
deleted classes, neatly add new classes)

e The advisor must initial by all changes

e The graduate student and department head initial by their original signatures.

e The revised POS is submitted with the “Graduation Clearance Form” to the
Graduate College.

NOTE: submit a new copy POS if the number of changes exceeds the space on the
original form.

Other key resources for the POS:
e Graduate College Plan of Study Checklist (Appendix I)
e Plan of Study FAQ (Appendix J)

4-10. Formal Dissertation Proposal:
The doctoral student demonstrates his/her ability to apply foundational knowledge to a
research problem by developing a quality dissertation proposal.

The dissertation proposal should include the following:

statement of the research problem
justification for the research problem
an integrative literature review
research hypotheses

methods and procedures

plan for analysis

The student/advisor should provide a copy of the proposal for the advisory committee
and schedule a meeting in which the student will do a presentation on their proposed
research project. Once the doctoral advisory committee approves the Formal
Dissertation Proposal, the committee members and the Graduate Coordinator will sign a
copy of the proposal for the student’s file to verify the proposal was approved. The
student submits a copy of the signed sheet and proposal to the NSCI departmental
office and submits an electronic copy of the approved proposal to each member of the
doctoral advisory committee.

Data collection may occur only after the formal dissertation proposal is approved by the
student’s advisory committee and appropriate IRB/IACUC approval is secured.
However, an exception to this policy is made in cases where data included in the
dissertation research is a part of the advisor’'s on-going program of research.
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4-11. Qualifying Exams:
Students are eligible to take written qualifying exams after:
1. successfully completing all prerequisites;
2. obtaining approval on the Plan of Study by the Dean of the Graduate College;
3. successfully completing the following courses:
a. the core coursework (with the exception of the seminar course, NSCI 6961
Advanced Studies in Nutritional Sciences)
b. a minimum of 12 additional hours from courses in the specialization area
c. a minimum of 9 additional hours of research support courses (intermediate
and advanced statistics; advanced research methods).

Written qualifying exams may be scheduled at any time during the academic year.
Specific dates and times are determined by the student’s committee chair and advisory
committee members.

The doctoral student should notify the department’s Graduate Coordinator at least one
month prior to the exam date so the Graduate Coordinator may verify the student has
completed all requirements before taking the exams.

The doctoral student’'s committee chair, in consultation with the advisory committee
members, coordinates and administers the written qualifying exams over the course of
1-2 weeks. Questions covering specific content areas are written and graded by the
members of the student’s committee. Students should receive written and/or verbal
feedback from individual committee members once their exam question(s) is/are
graded. This feedback should be provided within two weeks of the student completing
the exam.

Advisory Committee Meeting After Written Qualifying Exams:

Once the written exams are graded, an advisory committee meeting is scheduled within
the next month (i.e. 30 days). This meeting must be scheduled at a time when all
committee members can be present in person or via some means of
telecommunication. During this meeting the committee members may ask the student
to clarify information related to the written qualifying exam. The student must receive a
“pass” on all content areas to pass the qualifying exams.

In accordance with OSU Graduate College requirements, students who do not pass the
gualifying exams may retake the exams after a four month waiting period, and only two
attempts are allowed.
e Students who retake written qualifying exam questions must submit a notification
to the Graduate Coordinator of plans to retake the exam.

In a second attempt to pass the qualifying exams, students are required to retake
content areas failed on the first attempt.
o Content areas passed on the first attempt are not retaken during the
second attempt.
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0 Any student who does not pass qualifying exams after two attempts will be
dismissed from the doctoral program.

4-12. Admission to Doctoral Candidacy:

To be admitted to candidacy, a doctoral student must have:

(1) an approved Plan of Study on file with the Graduate College,

(2) a dissertation proposal approved by the student’s graduate committee, and
(3) passed the qualifying examination.

After completing the above stated criteria, the student should download the
“Admission to Doctoral Candidacy” form from the Graduate College website (see
Appendix C) and complete the basic information. Then the student requests
signatures from his/her advisory committee members. The student then submits
the form to for signature to the NSCI Department Head and Dean of the
Graduate College. Once the form is signed by the Dean of the Graduate
College, the student is a doctoral candidate.

Doctoral students who entered the program in the Spring of 2009 and thereafter
must complete 10 hrs of NSCI 6000 as a doctoral candidate (i.e. formal
admission to candidacy with paperwork filed) prior to graduation.

Doctoral students who entered the program prior to January 2009 may elect to
comply with the above stated policy or the old policy which required doctoral
students’ admission to candidacy at least six months prior to completing degree
requirements.

4-13. Dissertation General Guidelines:

e Data collection begins only after the proposal is approved by the committee unless
the data is part of the advisor’s program of research.

e Appropriate research approval (i.e. IRB or IACUC) approval is required for research
involving human subjects and animals.

o Advisor and student must submit the IRB or IACUC application and be current in
the human subjects or animal use training (i.e., have a certificate of completion
for the on-line training modules or OSU training sessions).

o A copy of the IRB or IACUC approval notification memo is included in the
dissertation.

e The advisor may determine if a “manuscript style” or “traditional dissertation format”
is used.

o If “manuscript style” is used, the advisor determines format
= Generally, this format involves replacing Chapters 3 & 4 of the dissertation

(Methods, Results and Discussion) with the manuscript(s).
< The student should follow the “Thesis/Dissertation Manual” guidelines for
general formatting issues.
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4-14. Dissertation Process:
Graduate students should follow the “Thesis/Dissertation Manual” available on-line from
the Graduate College at: http://gradcollege.okstate.edu/student/thesis.htm

Process:
e The student prepares the dissertation proposal.
0 The advisory committee must approve the proposal.
e The student and advisor submit the application for IRB/IACUC approval.
e Data collection and writing
e Copies of the ‘final draft’ are provided to committee members with sufficient time to
read and review.
0 At the same time, the student turns in the ‘final draft’ to the Graduate College.
o0 The Graduate College gives the student a “Dissertation Defense Results (Oral
Results of Oral Defense)” form (see Appendix K).
e A dissertation defense meeting is held with the advisory committee
0 At the conclusion of the meeting, the advisor should submit the “Dissertation
Defense Results (Oral Results of Oral Defense)” form to the Graduate College.
e The student completes revisions to the dissertation and obtains committee
approval/signatures on OSU bond paper.
e Student submits final copy to the Graduate College

4-15. Dissertation Oral Defense:

Once the final draft of the dissertation is approved by the advisor, the oral dissertation
defense should be scheduled with the advisory committee. The meeting must be held
at a time when all advisory committee members can be present in person or via some
means of distance communication (i.e. telecommunication, etc.).

The student should notify the Graduate Coordinator a minimum of two weeks prior to
the scheduled date so that announcement of the meeting time and place can be
advertised.

The oral presentation portion of the meeting is open to all interested parties who would
like to attend. This open session will be followed by a closed meeting of the student
with the advisory committee. At the conclusion of the meeting, the student is provided
specific instruction as to the revisions that are required in order for the dissertation to be
“complete”. The advisor should submit the “Dissertation Defense Results (Oral Results
of Oral Defense)” form to the Graduate College.
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4-16. Dissertation Deadlines:

Refer to the “Graduate College Academic Calendar” for deadlines pertaining to
thesis/dissertation submission:

http://gradcollege.okstate.edu/current _student/calendar.html

The following items must be submitted to the Graduate College by the deadline:
e Draft of Thesis/Dissertation

e Oral Defense Results form (submitted by advisor; see Appendix K)

e Final submission of Thesis/ Dissertation

4-17. Ph.D. Student Competencies:

Concepts from the college mission statements are woven into the doctoral curriculum.

1. Doctoral students will gain experience in Generating Knowledge, Sharing
Knowledge, Community Engagement, and Resource Generation, as well as their
major and supporting content areas (please refer to Appendix B).

2. To develop competence Ph.D. students will participate in Sharing Knowledge,
Community Engagement, and Resource Generation activities. (Examples given in
Appendix B are illustrative rather than prescriptive.) A doctoral student is expected
to engage in all of the activities listed under Generating Knowledge. Each
department will develop an acceptable means to accomplish these goals.
Recognizing the importance of accountability, the student (in consultation with
his/her committee) will document the necessary experiences to be completed during
the doctoral program in order to achieve competence. A worksheet outlining these
experiences will be attached to the department’s copy of the student’s plan-of-study.
The annual doctoral review will serve as a mechanism to gauge the student’s
progress. By the end of their program, the Ph.D. student should develop a portfolio
that documents his/her accomplishments relative to these experiences.

3. The notion of reflective practice, that is, observation and reflection plus practice,
critigue and reflection, will permeate HES doctoral students’ experiences. Instilling
this concept in doctoral students facilitates an understanding that reflective practice
is another method of learning in addition to reading the scholarly literature, attending
conferences, etc.

4. Recognizing the importance of technology, the departments and college will
incorporate technology into the entire doctoral program. The college goal is to
produce graduates capable of using state-of-the-art technology in support of their
professional careers.
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4-18. CHES Annual Review of Ph.D. Students:

All Ph.D. students in the College of Human Environmental Sciences are expected to
complete an annual review in April-May. Doctoral students report their activities in the
four competency areas (Generating Knowledge, Sharing Knowledge, Community
Engagement, and Resource Generation), professional development activities, reflect on
their academic progress, and provide short-term and long-term goals. The annual
review is a procedure designed to provide feedback to students regarding their program
of study, as well as to help faculty and committee members suggest/provide relevant
opportunities to their advisees.

Ph.D. students in their first year of study should use the annual review to summarize
their accomplishments from the beginning of their doctoral program through the end of
spring semester. After the first review is completed by the student, it is expected that
future reviews will reflect progress toward the recommendations presented in the review
from the previous year. All other Ph.D. students should complete the annual review
for the time period of the academic year (i.e., summer, fall, and spring semesters).

To complete the annual review, Ph.D. students should submit the information requested
on the web-based form. A copy of the submitted information is given to the doctoral
committee chair/dissertation advisor, the departmental office, and the HES Research &
Graduate Studies office to become part of the student's file.

The doctoral committee chair will review the information submitted by the student and
prepare a written feedback document that summarizes the student's accomplishments/
progress and includes recommendations. The doctoral committee chair may seek input
from other graduate faculty members regarding the student's progress and suggestions
for the student. Copies of the written feedback document will be distributed to the
student, to the departmental file on the student, and to the HES Research & Graduate
Studies office. Students should receive written feedback on their progress by the end of
summer and prior to fall semester.

Upon receiving the written feedback, and if desired, the Ph.D. student may request a

meeting with his/her committee chair to further discuss the student's progress and the
chair's suggestions/recommendations for the student.
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5. The Semester of Graduation

5-1. Graduate College Graduation Checklist:

Refer to the “Graduate College Graduation Checklist” for important information
pertaining to final semester and graduation requirements for both master’s and doctoral
students. (See Appendix L for the Graduation Checkilist.)

Also refer to the “Graduate College Academic Calendar” for pertinent deadline dates.
http://gradcollege.okstate.edu/current_student/calendar.html

5-2. Diploma Application:

During semester the student plans to graduate, the Diploma Application (see Appendix
M) must be filed with the Registrar by the end of the 2™ week of classes of the fall or
spring semester or the 1% week of the 8-week summer session.

If the graduate student does not graduate as planned, a new Diploma Application must
be re-filed during the semester s/he will graduate.

5-3. Graduation Clearance Form:

During the semester the student plans to graduate, the Graduation Clearance form (see
Appendix N) must be filed with the Graduate College by the end of the 2" week of
classes of the fall or spring semester or the 1* week of the 8-week summer session.

The graduate student should complete the Graduation Clearance form, give it to the
advisor to review/edit/sign. Then the student submits the form to the NSCI department
for signature by the NSCI Graduate Coordinator. The Graduate Coordinator signs for
the department and forwards the form to the Graduate College.

5-4. Copies of Thesis/Dissertation:

The student should provide the advisor an electronic copy of the final
thesis/dissertation. For those who desire a copy, the student should provide either a
hard copy or electronic copy of the final thesis/dissertation.

5-5. Commencement Ceremony Information:

Graduate students who are degree candidates for a given semester can attend the
graduate commencement ceremonies. This ceremony is typically held on Friday
evening prior to the Saturday graduation ceremonies for undergraduates. At this
ceremony, master's degree recipients will wear their hoods while doctoral degree
recipients will carry theirs. Doctoral advisors, together with the College Dean, will hood
doctoral candidates during the ceremony and master’s students will be recognized on
stage. A reception will be held immediately following Friday’s commencement is open
to all graduates, their friends, and family. Information on renting a cap and gown and
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personalized announcements can be found at the Student Union Student Store at:
http://osu.okstate.edu/commencement/.

6. Course Descriptions:

NSCI 5000*

Research in Nutritional Sciences. 1-6 credits, max 6. Prerequisite(s): Consent of
adviser. Individual research and thesis that will fulfill the requirements for the master's
degree.

NSCI 5011*
Special Topics in Nutritional Sciences. Prerequisite(s): NSCI graduate standing.
Orientation to graduate study and research in nutritional sciences.

NSCI 5012*

Public Policy Development in Food, Nutrition and Related Programs. Rationale
underlying governmental programs in food and nutrition and human environmental
sciences and assessment of the effectiveness of the programs.

NSCI 5013*

Cost Control in Food Service Systems. Prerequisite(s): Admission to Great Plains
IDEA online MS in Dietetics. An overview of accounting, cost controls, and financial
management in food service. Special emphasis placed on understanding the topics and
applying them to the theoretical and/or practical research for food service systems.
Web-based instruction.

NSCI 5023*

Advanced Nutrition and Health Issues. Prerequisite(s): BIOC 3653 and NSCI
4323/5333 or equivalent or consent of instructor. In-depth analysis of the role of specific
nutrients in health maintenance and in prevention of chronic disease.

NSCI 5123*

Research Methods in Nutritional Sciences. Basic components of the research
process and application of research methods to nutritional sciences. (Same course as
6453*)

NSCI 5133*

Advanced Nutrition for Exercise and Sport. Prerequisite(s): HHP 3114, NSCI 4323,
BIOC 3653 or consent of instructor. Advanced study of nutrition and metabolism relating
to physical activity, sports and health.
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NSCI 5210*

Contemporary Issues in Food Service. 3-9 credits, max 9. Prerequisite(s): Admission
to the Great Plains IDEA online MS in Dietetics program or consent of instructor.
Contemporary issues in food service in dietetics; formulation of innovative solutions and
processes to enhance effectiveness in the work place.

NSCI 5213*

Entrepreneurship in Food Service and Dietetics. Prerequisite(s): Admission to Great
Plains IDEA online MS in Dietetics. An overview of entrepreneurship, characteristics of
entrepreneurs and small business development within the context of food service and
dietetics. Webbased instruction.

NSCI 5223*

Advanced Nutrition Across the Life Span. Prerequisite(s): Admission to the Great
Plains IDEA online MS in Dietetics. Examination of the influence of normal physiological
stresses on nutritional needs throughout the life span. Web-based instruction.

NSCI 5240*

Contemporary Issues in Nutrition. 3-9 credits, max 9. Prerequisite(s): Enrolled in
Great Plains IDEA online MS in Dietetics. Contemporary issues in nutrition. Web-based
instruction.

NSCI 5323*

Nutrition and Physical Activity in Aging. Basic physiological changes during aging
and their impact in health and disease. Successful aging with emphasis on physical
activity and nutrition. Practical application to community settings. Web-based
instruction.

NSCI 5333*

Human Nutrition and Metabolism. Prerequisite(s): Intro nutrition, organic chemistry,
biochemistry and physiology. Digestion, absorption and metabolism of nutrients;
functions and health implications in the human organism.

NSCI 5363*

Maternal and Infant Nutrition. Prerequisite(s): 2114 or equivalent. Nutritional needs
and dietary concerns during pregnancy, lactation and the first year of life. Implications
for nutrition intervention, education and policy.

NSCI 5373*

Childhood Nutrition. Prerequisite(s): 2114 or consent of instructor. Normal nutritional
needs of children, preschool through grade 12. Dietary implications for child care
programs, school food service and parent education.
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NSCI 5393*

Nutrition and Aging. Prerequisite(s): 2114 or equivalent. Nutritional needs, and dietary
concerns of the elderly. Implications for food and nutrition programs, policies, research
and education.

NSCI 5553*

International Nutrition and World Hunger. Prerequisite(s): Consent of instructor.
Advanced study of the magnitude, causes, and nature of hunger and under-nutrition in
low income countries; emphasis on programs, policies and planning directed toward
alleviating hunger.

NSCI 5563*

Nutritional Assessment. Prerequisite(s): 3223, 4323, or equivalent. Dietary, physical,
and biochemical assessment techniques and their application to patient or client
nutritional status assessment in health care systems.

NSCI 5613*

Theory, Research and Practice of Nutrition Education. Prerequisite(s): 4373 or
equivalent and consent of instructor. Analyses of various learning and behavior change
theories and application in nutrition education.

NSCI 5643*

Advanced Medical Nutrition Therapy. Prerequisite(s): Admission to dietetic internship
or consent of instructor. Physiological and metabolic bases for nutritional support in
disease.

NSCI 5673*

Manpower Management in Health Care and Related Industries.

Prerequisite(s): Consent of instructor. Future role, focus, practices and governance of
human resources in health care.

NSCI 5713*

Advanced Community Nutrition. Prerequisite(s): 2114, 3223 and 4733 or equivalent
or consent of instructor. Current issues in community nutrition with emphasis on
program development and evaluation of community nutrition programs. Analysis of the
impact of economic, political, legislative and cultural diversity factors in the field of
community nutrition.

NSCI 5743*

Experimental Methods in Nutritional Sciences. Prerequisite(s): A course in
biochemistry, a course in statistics, a graduate course in food or nutrition. Experimental
design for research in food and nutrition based on analytical laboratory techniques and
other research methodology.
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NSCI 5753*

Management in Health Care Systems. Prerequisite(s): Consent of instructor.
Overview of U.S., international and transcultural health care systems. Futuristic
managerial roles of health care professionals and how they affect health and health
care in various settings.

NSCI 5783*

Food Technology. Prerequisite(s): Consent of instructor; graduate standing. Principles
and pertinent issues in food technology, including concepts, experimental and product
design, process development, evaluation, packaging and marketing. Web-based
instruction.

NSCI 5840*
Masters Creative Component. 1-6 credits, max 6. Prerequisite(s): Consent of adviser.
An in-depth application of theoretical models and philosophies.

NSCI 5863*

Sensory Evaluation of Food. Lab 2. Prerequisite(s): 4013 or consent of instructor.
Basic principles of physiology and psychology as they pertain to sensory evaluation,
importance of sensory evaluation to the food industry, organization and operation of a
sensory program or facility, test strategies, design of experiments and testing
instruments, discrimination testing, descriptive analysis, and affective testing.

NSCI 5870*
Problems in Nutritional Sciences. 1-4 credits, max 6. Analysis of emerging problems
and trends in nutritional sciences.

NSCI 5961*

Seminar in Nutritional Sciences. Prerequisite(s): MS students. Individual and group
seminars on current issues and research in nutritional sciences. (Same course as
6961*)

NSCI 6000*
Doctoral Thesis. 1-12 credits, max 30. Prerequisite(s): Consent of major professor.

NSCI 6023*

Macronutrients in Human Nutrition. Prerequisite(s): BIOC 3653 and NSCI 4323/5333
or equivalent or consent of instructor. Application to the human being of metabolic
processes which involve essential dietary components.

NSCI 6033*

Phytochemicals in Reduction of Chronic Disease. Prerequisite(s): 4323/5333 or
equivalent or consent of instructor. Identification of basic structural, functional and
metabolic properties of phytochemicals (substances in plants that have been linked to
reducing chronic disease). Special attention placed on health benefits and chronic
disease risk reduction.
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NSCI 6123*
Micronutrients in Human Nutrition. Prerequisite(s): 6023 or consent of instructor. In-
depth study of vitamins and minerals and their interrelationships in metabolism.

NSCI 6233*

Nutrition and Immunology. Prerequisite(s): 6123 or consent of instructor. Principles
and issues related to nutrition and immunology. Impact of nutrients and nutritional status
on integrity of the immune system.

NSCI 6453*

Advanced Research Methods in Nutritional Sciences. Components of the research
process for students who have completed an advanced degree. Development,
application and interpretation of research methodology. (Same course as 5123%)

NSCI 6870*
Independent Study in Nutritional Sciences. 1-3 credits, max 6. In-depth analysis of
research issues in nutritional sciences.

NSCI 6961*

Advanced Studies in Nutritional Sciences. Critical evaluation of research
in nutritional sciences. Individual and group seminars on selected topics.
(Same course as 5961%)

For information on courses in departments outside of NSCI, students may consult the
University catalog.

7. Resources

7-1. Career Services:

Career Services in the College of Human and Environmental Sciences is a specialized
office dedicated to the career preparation and professional development of graduate
and undergraduate students. The staff works with each academic unit including NSCI
and OSU Career Services to assist students with career exploration, preparation, and
development needs. The CHES office is located in the Patricia Kain Knaub Center for
Student Success (101 HES) and the OSU Career Services office can be found at Rm
360 in the Student Union.

7-2. Writing and Language:

The OSU Writing Center provides one-on-one assistance to students of all levels and
English as a Second Language. Writers with any type of project, from essays and
reports to personal statements and even creative pieces, at any stage of the writing
process can seek assistance. Evening consultations at the Writing Center Outpost,
located in Edmon Low Library are also offered. For more information go to:
http://english.okstate.edu/writing/

31


http://www.hireosugrads.com/�
http://english.okstate.edu/writing/outpost/outpostindex.html�
http://english.okstate.edu/writing/�

NSCI 2009-2010

In addition to one-on-one consultations with our trained writing consultants, the Writing
Center also provides English as a Second Language conversation groups free of
charge to all members of the OSU community. This service is designed to help ESL
clients improve their English-speaking skills.

Office of International Students and Scholars: There are two tests that international
graduate teaching assistants must pass before being eligible to teach at Oklahoma
State University. The first test is the Test of Spoken English (TSE) or its institutional
equivalent-- the SPEAK Test. After passing the SPEAK (or the TSE) students must
pass the ITA test.

Since proficiency in spoken English is fundamental to effective teaching, it is reasonable
to expect that all persons responsible for instructional activities have a command of the
spoken language sufficient to use it fluently and accurately. English training programs
in foreign countries often concentrate on the written language rather than on the
conversational idiom and because the Test of English as a Foreign Language (TOEFL)
examination measures skill in listening comprehension, reading and recognizing correct
grammatical structure, but not on spoken English, a person with extensive English
study and acceptable TOEFL scores may still be seriously deficient in the ability to
speak English. Thus, previous study and TOEFL scores are not always reliable
indicators of effectiveness and comprehensibility in the use of spoken English.

It is Oklahoma State University’s policy that all persons employed as members of the
faculty, as teaching assistants or teaching associates, or for any other assignments
involving oral instruction be proficient in spoken English.

7-3. Office of International Students and Scholars:

The Office of International Students and Scholars assists the University and its
international community in the appropriate application of federal regulations that affect
this constituency. Furthermore, this office facilitates the education and personal
development of international students and scholars, and assists with culture exchange
and enrichment at Oklahoma State University and the Stillwater community. More
information can be found at: http://union.okstate.edu/iss/

7-4. University Family and Graduate Student Housing:

In Family and Graduate Student Housing, seven neighborhoods, five floor plans, and
various rates are available to choose from so that every student can find the perfect
living accommodations. Currently, over 1,600 residents call the Neighborhoods “home”.
Priority is given to students with families, but as space is available, single graduate
students, juniors, and seniors also qualify to live in the Neighborhoods.

Each neighborhood is supported by Apartment Assistants (i.e. student peers). Nearby

soccer fields, garden plots, on-site laundries, 24-hour maintenance, and campus
transportation make the Family and Graduate Student Housing an attractive living
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option. Additionally, one bill covers rent, all utilities including electricity, water, sewer,
expanded basic cable TV, and high speed Internet connections. For more information
go to: http://www.reslife.okstate.edu/housing/families.php?nav=3

7-5. University Health Services:

The University Health Services is an outpatient ambulatory care facility designed to
provide cost effective, physician directed health care and health information to students.
The primary focus of the University Health Services is to provide primary health care
with services including general medicine, gynecology, simple surgery and sport
medicine. The University Health Services also provides students and visitors with
information regarding current Health Issues via the "Important Information and Links".

The clinic is located north of Kerr-Drummond residence halls at 1202 W. Farm Road.
The phone number is (405) 744-7665 and current hours are Monday-Friday from
8:00am - 5:00pm. The clinic is closed on all University Holidays.

If medical assistance is needed at other times, students can contact the Stillwater
Medical Emergency Room, 1323 W 6th, (405) 372-1480.

7-6. Student Disability Services:

Student Disability Services (SDS) is dedicated to a community that ensures full
participation for students. SDS provides assistance to students that will facilitate their
independence and academic progress. Academic support services are provided that
include specialized testing, classroom accommodations, accessible textbooks, access
to/assistance with Assistive Technology (AT), and other services as necessary.
Students may request services by contacting Student Disability Services at: 405-744-
7116

7-7. Recreation and Workout Facilities:
Oklahoma State University is a health conscious campus. Students have access to two
state-of-the-art facilities on the Stillwater campus.

The Colvin Recreation Center offers students, faculty and staff one of the best facilities
for sport, recreation and fitness in the nation. The 240,000 sq. ft. offers basketball and
racquetball courts, an indoor track, an aquatic center (indoor and outdoor pools),
climbing walls, weight rooms, cardio workout areas, and more. During the Fall and
Spring semesters, students have an automatic membership through their enroliment.

The Seretean Wellness Center provides a separate health and wellness facility on
campus for students, faculty, staff and the surrounding community. A fee-based
membership (in addition to student fees) is required to use this facility that includes a
workout space (i.e. cardio, weight training, yoga classes, etc), personal trainers,
counseling services, and medical staff is available to tailor programs to the individuals
needs.
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8. Other Important Information

8-1. Special Student Status:

A student who has a bachelor’s degree and wants to take graduate classes (without
pursuing a graduate degree) can be admitted as a special student. The student
completes an application through the Graduate College, pays an application fee, and
then enrolls. Since work is not guided by a POS or approved by an advisor, no more
than nine semester credit hours of course work taken while a special student may be
used on a plan of study to meet requirements for a degree or certificate program.
Special students may not enroll in more than 9 hours of courses eligible for graduate
credit without permission of the dean of the Graduate College, or his/her designee. To
ensure that special students do not inadvertently exceed this limitation, an enroliment
hold will be placed on each student in special status after the student has registered for
6 or more hours. This hold may be removed by the Special Student Advisor appointed
by the Graduate Collect once the student has formally re-acknowledged this nine-hour
limitation.

8-2. Student Organizations:

The Graduate and Professional Student Government Association (GPSGA) serves as
the sole voice for all graduate and professional students in the OSU system. Their
mission is to enhance your graduate experience through a unilateral representative
body which provides student input on the policies that impact your health, finances, and
professional development. GPSGA also provides aid for scholarship, fellowship, and
leadership opportunities. All graduate students in the Oklahoma State University
System campuses are members of the GPSGA and are eligible to serve as
representatives. Two representatives and two alternates are selected from our
department.

The NSCI Department also has a relatively new Graduate Student Organization. All
graduate students in NSCI can be members. Information about the organization is
available by contacting the Graduate Program Coordinator.

8-3. Source of Travel Funds for Graduate Students:

Graduate students can seek support for travel from the following sources:

= Funded projects (must have approval of project PI)

< HES Research & Graduate Studies office: Students should complete the HES
Graduate Student Travel Request Application (see Appendix O)
http://ches.okstate.edu/ForM.S./ches gradtravel form.pdf

< NSCI (use the HES Graduate Student Travel Request Application)

= Graduate and Professional Student Government Association: please refer to the
GPSGA website: http://gpsga.okstate.edu/travel _award.htm
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8-4. OSU/CHES Awards for Graduate Students:

Phoenix Awards: Each spring, the Graduate and Professional Student Government
Association selects an outstanding master’s student, doctoral student, and faculty
member to present with its highest honor: the Phoenix Award. The Phoenix Award
recognizes exemplary achievement in leadership, scholarship, professional involvement
and university and community service; especially as it relates to involvement with
graduate students. The student award winners each receive a $750 monetary award
from the GPSGA and the Graduate College, and all winners have their names engraved
on the Phoenix Awards plaque located outside the Graduate College offices in
Whitehurst Hall.

Graduate Research Excellence Awards: The purpose of this program is to recognize
graduate students for their outstanding research accomplishments as reflected in their
thesis or dissertation. Public recognition of the research conducted by the institution's
most talented scholars is an explicit way to reward excellence and to contribute to the
creation of an environment conducive to successful research. Graduate students must
be nominated by their advisor or entire advisory committee. All departments and
interdepartmental graduate programs may nominate graduate students. Each Graduate
Council Group may select a master’s and doctoral award winner from their respective
group. Applications are due in March to the Graduate College.

CHES Outstanding Master’s and Doctoral Student Awards — Awards are given each
spring at CHES Celebration of Excellence to recognize one outstanding master’s
student and one outstanding PhD student. Nominations are due in mid-February of
each year.

OSU Research Symposium: The annual OSU Research Symposium is sponsored by
the Graduate College during OSU Research Week. Eligible participants include:
undergraduate students enrolled through OSU-Stillwater and OSU-Tulsa; graduate
students enrolled through OSU-Stillwater, OSU-Tulsa, and OSU-CHS; participants from
recognized research programs (e.g., McNair programs) around the US; and
undergraduate or graduate students from other Oklahoma schools.

8-5. Health Insurance Coverage for GRAs and GTAs:

The University provides health insurance coverage to approved graduate students
employed at least 0.25 FTE and enrolled in the appropriate number of hours to be
considered full time. Information regarding the health insurance plan and student
eligibility, can be found on the Graduate College website at:
http://gradcollege.okstate.edu/.
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9. Commonly Asked Questions

How many days should the advisor and/or committee members have to review a
thesis/dissertation proposal or a thesis/dissertation final draft?

* A minimum of 10 working days.

What if a student needs a time extension to finish a thesis or dissertation?

* The student must submit a Petition to Dr. Mark Payton (Associate Dean of the
Graduate College) describing why the extension is needed, when they will the
complete degree requirements, and the new plan to accomplish completion.

= Generally, requesting more than one extension does not work.

What if a student wants to appeal a grade?

= Grade appeals follow the procedures specified in the OSU catalog under “Academic
Regulations”. (This applies to graduate students as well as undergraduates.)

What if a student wants to appeal a thesis/dissertation grade or qualifying exam score?

* OSU Graduate Council is working on a process; check with the Graduate Coordinator
for the latest information.

A student will be working on thesis/dissertation under your guidance. What is the
minimum number of credit hours in which he/she should be enrolled?
e 2 credit hours

How many committee members must approve the thesis/dissertation for the student to
graduate?
e All except one.

A student’'s committee member leaves OSU, but they are willing to remain on the
committee. How long can they remain as a regular member of the committee?
e There is no absolute rule — but generally one year is considered acceptable.
Check with the Graduate Coordinator if this occurs.
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